NAGALAND

fayfaemeg

UNIVERSITY

(Fe= g aTia srfarf=aw 1989, W35%wﬁwﬁﬁ%ﬁvﬁﬂaﬁw)
(A Central University established by an Act of Parliament No.35 of 1989)

eIt : qaTt| Headquarters : Lumami

APPLICATION FORM FOR CASUAL LEAVE
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Name of the Applicant
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Designation
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Department / Office / Section / Cell
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Total Number of Casual Leave admissible
in a year : 08 (Eight Days)/08 (313 fa=)
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Number of Casual Leave already availed
during the current year
T qY 6 2 94 | 70 T0 srawfeaa gar
T T

Balance of Casual Leave in the credit

of the Applicant
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Number of days on which Casual Leave

is applied for (With Date)

ATHEHT Gal g (&l il HeAT(AH aigd)
Ground on which Casual Leave is applied
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Whether permission to leave the station

is required (Yes / No)
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Approved (Yes / No)
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Signature of the Applicant
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(The application must be put up to the Controlling Officer along with the Casual Leave record register/Attendance Register. The
Controlling Officer must ensure that the record of Casual Leave availed by each staff is maintained in the Attendance Register, with
his/her countersigned)
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Signature of the Controlling Officer (with date)
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